
Audio Recording and
Editing Basics
This playbook provides a guide on the essentials of

audio recording and post-production editing for video

creators. It outlines the steps to capture clear audio and

edit it effectively to enhance video projects.

Step 1: Setup Equipment 

Choose and set up your recording equipment, including microphones,

audio interfaces, headphones, and pop filters. Position the

microphone to minimize background noise and ensure optimal sound

capture.

Step 2: Check Levels 

Conduct a sound check to adjust the recording levels. Ensure that the

audio is neither too quiet nor peaking to avoid distortion. Use

headphones to monitor the sound.

Step 3: Record Audio 

Begin recording the audio, speaking clearly and consistently into the

microphone. Record in a quiet environment to reduce unwanted

noise.

Step 4: Backup Files 

After recording, immediately backup the audio files to a secure

storage location to prevent data loss.



Step 5: Initial Review 

Listen to the audio recording to identify any issues with sound quality

or performance that may need to be re-recorded or addressed in

editing.

Step 6: Edit Audio 

Import the audio files into an audio editing software. Trim any

unnecessary parts, adjust levels and equalization, and add any

required audio effects or enhancements.

Step 7: Sync with Video 

Align and synchronize the edited audio track with the corresponding

video footage, ensuring lip sync and timing match perfectly.

Step 8: Final Review 

Review the combined audio and video to assess the overall quality

and cohesion. Make any final adjustments as needed.

Step 9: Export 

Once satisfied with the audio and video synchronization, export the

final project in the desired format, ensuring to maintain the highest

possible quality.

Step 10: Archive Project 

Archive your project files, including the raw recordings and edited

versions, to secure storage for future access or reference.



General Notes

Room Acoustics 

Pay attention to the recording environment. Room acoustics can

dramatically affect the quality of the audio recorded. Use acoustic

treatment if necessary to mitigate reverb or echo.

Trial Runs 

Conduct several trial recordings to become familiar with the

equipment and environment before recording the final take.

Legal Permissions 

Ensure you have the necessary permissions or licenses for use of any

third-party assets in your audio, such as music or sound effects.

Powered by: PlaybookWriter.com

https://playbookwriter.com/

	Audio Recording and Editing Basics
	Step 1: Setup Equipment
	Step 2: Check Levels
	Step 3: Record Audio
	Step 4: Backup Files
	Step 5: Initial Review
	Step 6: Edit Audio
	Step 7: Sync with Video
	Step 8: Final Review
	Step 9: Export
	Step 10: Archive Project
	General Notes
	Room Acoustics
	Trial Runs
	Legal Permissions



