
Career Change Strategy
This playbook outlines a structured approach for

individuals considering a career change. It captures

essential steps to evaluate financial implications and

assess transferable skills to make an informed decision.

Step 1: Self-Assessment 

Reflect on your current job satisfaction, personal goals, and the

motivation behind the desire for a career change. Evaluate your

passions, interests, strengths, and weaknesses.

Step 2: Market Research 

Research industries and jobs that align with your interests and

strengths. Seek out information about growth opportunities, salary

ranges, and required qualifications for your potential career paths.

Step 3: Skill Analysis 

Identify skills you currently possess that are transferable to your new

career field. Consider both hard skills (specific, teachable abilities)

and soft skills (interpersonal attributes).

Step 4: Gap Assessment 

Pinpoint skill or knowledge gaps that could hinder your transition

into a new career field. List the gaps and research ways to acquire

these missing competencies, such as training or education.



Step 5: Financial Planning 

Analyze your financial situation to determine if you can afford the

change. Consider potential salary changes, cost of additional training

or education, and any transitional period without income.

Step 6: Networking 

Reach out to professionals in your desired field for informational

interviews. Join relevant groups or associations to meet industry

contacts, and use social media networks like LinkedIn to build

connections.

Step 7: Personal Branding 

Update your resume, cover letter, and online profiles to reflect your

transferable skills and experiences that are relevant to your new

chosen field. Tailor your branding materials to your targeted industry.

Step 8: Action Plan 

Develop a step-by-step action plan with specific, measurable,

achievable, relevant, and time-bound (SMART) goals to transition to

your new career. Include deadlines and milestones for acquiring

necessary skills and applying to jobs.

Step 9: Skill Development 

Enroll in courses, workshops, or seek mentorship opportunities to

develop the competencies you lack. Dedicate time for self-learning

and practice to gain proficiency in these areas.



Step 10: Application Process 

Begin the job application process by sending out well-crafted

resumes and cover letters. Prepare for interviews and be ready to

communicate your value proposition clearly.

Step 11: Transition Management 

Plan for a smooth transition by managing the timing of your

departure from your current job and the commencement in the new

field. Be prepared for potential challenges and have contingency

plans.

General Notes

Emotional Readiness 

Consider the emotional aspects of a career change such as fear of the

unknown, stress, and impact on family and lifestyle. Mental

preparation is key to a successful transition.

Risk Evaluation 

Assess the level of risk you are willing to take in changing careers.

This may involve financial risk, the risk of failure, or the risk of a job

not meeting expectations.

Continuous Learning 

Embrace the mindset of continuous learning and adaptability. The job

market and industry requirements can change, so maintaining an

open and flexible attitude towards ongoing professional development

is crucial.
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