Academic Conference
Navigation

This playbook describes the process by which a student
can effectively navigate academic conferences. It
outlines steps for preparation, engagement, and follow-
up to maximize the learning and networking
opportunities available at such events.

Step 1: Research

Investigate upcoming academic conferences relevant to your field of
study. Look for event listings at your institution, consult your
advisors, or search professional organization websites and academic
journals.

Step 2: Register

Once you've identified a conference to attend, complete the
registration process. This may include submitting any required
information, paying fees, and choosing specific sessions or workshops
to attend.

Step 3: Prepare

Prior to the conference, familiarize yourself with the schedule,
speakers, and topics. Prepare questions or topics for discussion, and
consider developing a personal agenda with key sessions you want to
attend.



Step 4: Network

During the conference, take the opportunity to meet new people,
including professionals and fellow students. Exchange contact
information to build your academic network.

Step 5: Engage

Actively participate in sessions and workshops. Take notes on
presentations, engage in discussions, and contribute your own
insights when appropriate.

Step 6: Review

After the conference, review your notes and materials collected.
Reflect on what you learned and how it applies to your studies or
research.

Step 7: Follow-up

Reach out to the contacts you made with a follow-up message.
Mention specific discussions from the conference and express
interest in staying in touch. This can lead to potential collaborations
or mentorship opportunities.

General Notes

Travel

If the conference is not local, make travel and accommodation
arrangements well in advance to avoid last-minute price surges or
availability issues.



Funding

Explore opportunities for financial support to attend the conference.
This may include scholarships, grants, or departmental budgets
earmarked for student development.

Presentation

If you are presenting at the conference, practice your presentation
multiple times. Make sure to adhere to any time limits and format

requirements.
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