AML Compliance
Procedure

This playbook provides a structured approach for
financial institutions to comply with Anti-Money
Laundering (AML) laws. It includes steps for detecting
suspicious activities and outlines reporting
responsibilities to ensure adherence to legal
requirements.

Step 1: Understand Laws

Gain a comprehensive understanding of Anti-Money Laundering
(AML) laws applicable to the region and sector your financial
institution operates in. This includes international guidelines,
national legislation, and sector-specific regulations.

Step 2: Develop Policies

Develop internal AML policies, procedures, and controls that comply
with these laws. Ensure they are designed to prevent, detect, and
report potential money laundering activities.

Step 3: Employee Training

Provide regular training to employees about AML compliance. This
should include how to recognize the signs of money laundering, and
the procedures for reporting suspicious activities.



Step 4: Monitor Transactions

Implement transaction monitoring systems to detect unusual or
suspicious activity. This can be done using automated software that
flags transactions which deviate from a customer's typical behavior
patterns.

Step 5: Report Activities

Report suspicious activities to the relevant authorities. Ensure
compliance with the required reporting timelines and formats. This
usually involves submitting Suspicious Activity Reports (SARs) or
similar documentation.

Step 6: Conduct Audits

Regularly audit AML policies and procedures to check for
effectiveness and compliance with laws. These audits can be internal
or done by an external body.

Step 7: Update Procedures

Revise and update AML policies and training programs as laws
change or as new threats emerge. It's essential to keep policies
current and reflective of the latest regulatory expectations and risk
management practices.

General Notes

Risk Assessment

Prior to developing AML policies, conduct a risk assessment to
understand the specific risks of money laundering faced by your
institution. This will help in creating targeted procedures to mitigate
these risks.



Record-Keeping

Maintain comprehensive records of all AML efforts, including
transaction monitoring results and employee training attendance.
These records are crucial for demonstrating compliance during
audits and regulatory examinations.

Customer Due Diligence

Effective AML compliance also includes conducting due diligence on
new customers. Develop a customer identification program (CIP) as
part of the AML policies to verify and identify customers' identities
and their risk profile.
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