
Arranging Private
Museum Tours
This playbook provides a detailed process for arranging

private after-hours museum tours. It includes steps for

gaining access to VIP events and exclusive private

viewings to immerse oneself in culture.

Step 1: Research 

Identify museums that offer after-hours tours. Research their private

event options, VIP experiences, and any exclusive access

opportunities.

Step 2: Contact Museums 

Reach out to the museum's events or group sales department to

inquire about private tour availability, including potential dates,

times, and any special exhibits.

Step 3: Inquire VIP Access 

During your inquiry, specifically ask about VIP events and private

viewings. What would they entail and how can they be included in the

tour?

Step 4: Budget Planning 

After gathering all the information, plan your budget accordingly.

Consider costs for the tour, any VIP access, and potential donations

or membership requirements.



Step 5: Set a Date 

Choose a date and time for your private tour based on the museum's

availability and your own convenience. Confirm this with the

museum's representative.

Step 6: Finalize Details 

Confirm the specific details of the tour, including the number of

guests, the areas to be toured, and any special requests you may

have for the tour guide or museum staff.

Step 7: Book the Tour 

Proceed with booking the tour, VIP events, and private viewings. This

will typically involve signing a contract and paying a deposit or the

full amount upfront.

Step 8: Promote Event 

If the event is to be shared with others, send out invitations, using

online or traditional invitation methods, and manage RSVPs.

Step 9: Prepare Visits 

Prepare for the visit by acquainting yourself with the exhibits and

artists featured, and by communicating any necessary information to

your group in advance.

Step 10: Enjoy Tour 

Attend the tour, enjoy the exclusive experience, and make the most of

the private access granted to you and your group.



General Notes

Membership 

Some museums offer special benefits or easier access to private tours

for members, so consider becoming a member for a potentially

enhanced experience.

Special Requests 

If you or your group members have special needs or requests, like

accessibility concerns, make sure to communicate these to the

museum well in advance.
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