
Creating a Content
Calendar
This playbook outlines the steps required to create a

content calendar for scheduling blog posts. It ensures

consistent and relevant content delivery to maintain

audience engagement.

Step 1: Define Goals 

Start by determining the primary goals for your blog, including the

target audience, desired content themes, and frequency of posts.

Step 2: Brainstorm Topics 

Gather your team to brainstorm potential blog topics that align with

your defined goals and audience interests.

Step 3: Choose Tools 

Select the tools and software you will use for the calendar, such as

Google Sheets, Trello, or a specific content calendar software.

Step 4: Set Deadlines 

Assign deadlines for each part of the content creation process,

including topic selection, content writing, editing, and publishing.

Step 5: Assign Tasks 

Decide who is responsible for each aspect of content creation and

assign tasks accordingly.



Step 6: Populate Calendar 

Fill in your calendar with the brainstormed topics, making sure they

are balanced and spaced according to your defined frequency and

deadlines.

General Notes

Flexible Schedule 

Leave room for flexibility in your calendar to allow for timely content

adjustments based on current events or trending topics.

Review Analytics 

Regularly review the performance of published content to adjust

future calendar entries for improved audience engagement.

Powered by: PlaybookWriter.com

https://playbookwriter.com/

	Creating a Content Calendar
	Step 1: Define Goals
	Step 2: Brainstorm Topics
	Step 3: Choose Tools
	Step 4: Set Deadlines
	Step 5: Assign Tasks
	Step 6: Populate Calendar
	General Notes
	Flexible Schedule
	Review Analytics



