
Crafting an Elevator
Pitch
This playbook outlines the steps to create an effective

elevator pitch tailored for job interviews. It focuses on

summarizing your professional background, skills, and

career goals in a concise and impactful way.

Step 1: Self-Assessment 

Evaluate and make a list of your key professional achievements,

strengths, skills, and any relevant experiences.

Step 2: Career Goals 

Define your short-term and long-term career aspirations. Be clear

about what you are looking for in your next job.

Step 3: Target Audience 

Research the common interests and needs of interviewers in your

field to tailor your pitch to what resonates with them.

Step 4: Script Writing 

Draft a brief script that includes your professional summary,

strengths, and career objectives, keeping it under 90 seconds.

Step 5: Engaging Hook 

Start your pitch with an interesting hook to grab the listener's

attention right from the beginning.



Step 6: Practice 

Rehearse your pitch multiple times to ensure it feels natural and

confident.

Step 7: Refine 

Solicit feedback from mentors or peers and refine your pitch based

on their suggestions.

Step 8: Adaptability 

Prepare variations of your pitch for different scenarios, such as

networking events or formal interviews.

General Notes

Clarity 

Ensure that your pitch is clear and jargon-free. Avoid using industry-

specific terms that may not be understood by everyone.

Time Limit 

Keep the pitch concise; a typical elevator ride lasts for just 30 to 60

seconds.

Body Language 

Pay attention to your body language during the pitch. Make eye

contact and use hand gestures to convey enthusiasm.
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