
Educational Video
Production
This playbook provides a detailed step-by-step guide for

creating instructional videos. It outlines the process to

ensure the produced content is clear, engaging, and

facilitates effective learning.

Step 1: Pre-Production 

Identify the learning objectives and target audience, outline the

script, storyboard the video, decide on the video format and style,

and plan the production logistics such as location, equipment, and

personnel required.

Step 2: Scriptwriting 

Write a detailed script that includes both the visual and spoken

content, ensuring it aligns with educational goals and accommodates

the target audience's needs.

Step 3: Storyboarding 

Create a storyboard that visualizes each scene or segment of the

video. Include details on the visuals, camera angles, graphics, and on-

screen text.

Step 4: Casting 

If the video includes presenters or actors, hold casting sessions and

select individuals who can best convey the material and engage the

audience.



Step 5: Filming 

Set up the filming environment, recording using the appropriate

audio and video equipment. Follow the storyboard and script closely,

ensuring all necessary footage is captured.

Step 6: Editing 

Review and assemble the recorded footage. Edit for clarity, pacing,

and continuity. Add graphics, text overlays, and visual effects as

needed. Sync with the audio track and make sure it all aligns with the

educational objectives.

Step 7: Review & Revise 

Conduct an initial review with stakeholders and gather feedback.

Make revisions based on the feedback to refine the video and ensure

it meets the learning objectives.

Step 8: Finalize 

Add final touches such as color correction, sound mixing, and

ensuring all multimedia components are properly licensed. Then

render the final version of the video.

Step 9: Distribution 

Choose the appropriate channels for video distribution, which could

include online platforms, educational institutions, or training

workshops. Ensure accessibility options like captions and audio

descriptions are available.



Step 10: Evaluation 

Gather viewer feedback, assess the video's impact on learning

outcomes, and evaluate whether it meets the set educational

objectives. Use this data for continuous improvement.

General Notes

Accessibility 

Ensure the video is accessible to all viewers by including captions,

audio descriptions, and considering color contrast and text size.

Legal 

Secure all necessary rights and permissions for multimedia

components used within the video. Adhere to copyright laws and

proper licensing.

Quality 

Prioritize high-quality audio and visual elements to enhance viewer

engagement and learning efficiency.
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